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( All application materials (incl. letters of reference) must be received 
       by Thursday, October 10, 2024, 5 p.m. ET
·   Check eligibility criteria at: http://www.francisfellowships.org/eligibility-evaluation-criteria/
·   Signature Page
·  The Signature Page is included in the PBF application.
The sponsoring institution must approve the research project proposal by completing the Signature Page or the application will not be accepted. 
·   Online Application Questions 
   To complete online application, go to:

    http://www.francisfellowships.org/apply-for-the-fellowship/application-download/
· [image: image2.png]


 Please note that information boxes have been included as needed in the online form, please read and consider them when completing the application.
·     Complete the online form, then follow the link to the Word application file and download the Word application file.

·     Do NOT use Google Chrome. It has been very problematic. Safari and Internet Explorer have been the best internet browsers for this online tool.

·   Word Application form
·     Complete the application (deleting instructions included in blue).
·     Convert the application, including all required attachments, into a single pdf file. 
·     Upload your completed application (as one pdf file, incl. Appendix materials) as directed to the online application site. You will receive a confirmation email upon submission of your application. Please check your junk mail folder for this email.
·   Letters of Recommendation
Letters of recommendation are to be confidential, on letterhead with signature and must be received by Thursday, October 10, 2024, 5 p.m. ET.  Please note: TWO letters of recommendation are required; no more than TWO letters of recommendation will be considered.  The letters of recommendation should be uploaded by the letter writer, by the 10/10/24 deadline via:

(The applicant will invite you to submit a letter of recommendation through a link, which you will follow and upload the letter directly into the application. The applicant will not be able to see your letter, only the reviewers.)
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Letters should be addressed to Chad Steele, PhD / Scientific Director, PBF Fellowship Program, and the letters should cover:
·   demonstrated potential for establishing an independent pulmonary research career 

·   evidence of originality 

·   adequacy of scientific background and evidence of superior performance 

·   quality of research publications
IMPORTANT NOTES REGARDING COMPLETING YOUR APPLICATION

·  
Print the PBF Fellowship Application form to use as a reference while completing your application. 

·  
Please carefully follow all instructions for each section of the application.  Your application will not be considered if it: 1) is received after the deadline; 2) is incomplete; 3) does not comply with the format or page limit guidelines; or, 4) is not submitted as one pdf file as instructed.
·  
Except for the abstract and lay summary, which should be typed into the boxes provided, the text boxes containing instructions should be deleted.
·  
Arial font 11 is recommended. 
·   
The department chair letter must be signed by the department chair and letters from consultants or collaborators are to be included in the pdf application file and not sent to the PBF Fellowship Office.  Please note that the department chair letter must be from the department chair and not from a division or section head. It is important that the Chair’s Letter clearly sets forth institutional support. 


APPENDIX MATERIALS ARE LIMITED TO: 


Additional and relevant material, such as questionnaires and/or consent forms. No other materials, such as preliminary data, experimental plans, timelines, or publications are allowed.
· Your application must be submitted as a single pdf file, which would include the appendix materials.  
· The last page of your application pdf file should be the page listing the individuals writing your letters of recommendation.
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SUPPLEMENTAL INFORMATION (limit of two pages) – December 12, 2024, deadline:                   Applicants may email a brief notice of updated information as a single pdf file to PBF@francisfoundation.org on or before December 12, 2024. 

Supplemental materials are limited to:

· Citations of issued patents

· News of professional promotion of PI or Mentor

· News of an article accepted for publication since submission of the application, including a list of authors, title of the article, and journal or citation

· New funding for Mentors, including project title, funding source, brief description of the specific aims and relevance to the career development of the PBF applicant  
AWARD NOTIFICATION AND FUNDING INFORMATION
· Awards will be announced by the end of February 2025.
· All applicants will receive written reviews.
· All applicants will be notified if they are an awardee OR an alternate (the number of individuals taken from the alternate list varies each year and can be awarded several months after the end of February initial announcements) OR not funded. Historically about 20 percent are initial awardees. 

  PARKER B. FRANCIS


 FELLOWSHIP  PROGRAM





        2025 APPLICATION INSTRUCTIONS AND CHECKLIST
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Questions should be addressed to: PBF Fellowship Program Administrator at PBF@francisfoundation.org.

